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Date of Publication: 15" Shrawan 2078 (07/30/2021)

AHAMATI is a non-govemmental non-political and non-profit making social development
organization, established in 2001 by a group of development professionals. SAHAMATI implements
Inclusive Rural Development Project in Nawalparasi (IRDN) project funded by the Korea International
Cooperatlon Agency (KOICA) through Good Neighbors International (GNI) Nepal. The IRDN project
are based on the philosophy of the Saemaul Undong concept which is a major intervention strategy in
\iph&mg conditions of the rural communities. The project aims to improve the quality of life of the
household residing in 13 wards of Sunwal Municipality, Susta Rural Municipality, Pratappur Rural
Municipality, Sarawal Rural Municipality, and Palhinandan Rural Mumclpallty of Nawalparasi East and
Nawalparasn West districts.

SAHAMATI mvxtes an application from an interested and qualified candidate to fulfill the following

| Admm and Finance Assistant -One (Consultant)
575 months (hlgh chance to extension) R
}ob])escnptlon' The posmon is based on IRDN office Bardaghat to support ‘

Acad mlc and otlier quahﬁcatlon required i
Education and experience : Required
~Bach¢lofs Degree completed in Management/accounting
2 year experience General Finance and Administration Management Yes
Skill of working on account keeping software Yes
| Knowledge on preparation of preparation on goods requisition and good ~ Yes
| received note
Ability to work in organized and systematic manner ¥es
Skill of using MS excel, MS word and prepare the expenditure sheet as per ~ Yes
Skill

onmamtammg linventory'of office goods and supplies. Yes

Excellent command of English (reading, writing and speaking) Yes
| Excellent command in Nepali (reading , writing/typing and speaking) Yes

| Ability to operate general account software (voucher entry, report Yes
| preparation, bank reconcile,) ‘ Yo 5
*Dnvmgiklll (motorbike) e i nen e Ty
Local Candldate : : : Year ‘

M Tlcenter office, IRDN office Bardaghat or via vacancy@sahamati.org no later than 7 days of‘-“ 7: o
ubhcatlon date (apphcants subm:tting by emml must CIearIy Mennon Appl:calwn for the post of
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